
   

           APPENDIX    D  

     VANCOUVER BOARD OF EDUCATION 

             POLICE RECORD CHECK 

It is expected that volunteers who may be supervising students alone without a Board employee present 

will undergo a Police Records Check (PRC) with the Vancouver Police Department or appropriate RCMP 

detachment if non-resident of the City of Vancouver.*   If a volunteer will not be alone with students and 

will be under the supervision of a Board employee it is not necessary for the volunteer to undergo a 

Police Records Check.  Administrators are asked to check with their Director of Instruction if they are 

unsure as to whether a PRC is necessary in a given circumstance. 

 
*Volunteer drivers are not expected to undergo a Police Records Check. 

 
OBTAINING A POLICE RECORD CHECK: 

 
Location - Police Records Checks can be obtained from the Vancouver Police Department at 2120 

Cambie St., Vancouver.  Service is available from 8:00a.m.to 5:00p.m. seven days per week. 

 
Requirements: 

Individuals who require a Police Records Check for volunteer work must be a resident of Vancouver.  The 

applicant is required to attend the Police Detachment at 2120 Cambie in person. 

 
Process: 

1.   Complete Request and Consent for Records Check and Disclosure Form (see attached or 

available at http://vancouver.ca/police/assets/pdf/forms/vpd-form-request-for-records-check.pdf  
 

2.  Obtain Letter from Requesting Organization from school or district site *(see below) 

 
3.  Bring the following to Police Detachment at 2120 Cambie St: 

  Letter from Requesting Organization 

  Proof of Vancouver residency 

  Two pieces of identification, including one with a photo 

  Completed VPD Request and Consent for Police Record Check and Disclosure form (see 

attached) 

  $25.00 processing fee (cash, debit, credit accepted) 

  A standard size envelope pre-addressed with name and mailing address 

 
4.  Once you receive your completed PRC, please provide a copy to the school administrator.** 

 
"Letter from Requesting Organization: 

School administrators are asked to provide volunteer applicants with a short letter on school letterhead 

that includes: 

 Applicants name 

 Statement that the volunteer will be working with children 

  Verification that the applicant is volunteering a service 

  Name and title of the school administrator responsible for volunteers 
 

 
 

**It is expected that all information provided by a volunteer through the Police Records Check process will 

be stored in a secure location that protects the privacy of the individual involved.   Administrators are 

asked to provide a copy of the PRC to the school district via their Director of Instruction. 

Volunteers have the right to request return of all copies of their PRC should their volunteer relationship with the 

school and district cease. 






